
 
 

Life Event Acceptable Document List 
Life Event Document(s) Needed 

Marriage Certified marriage certificate with seal or federal income tax 
return listing spouse's name and "married" filing status. 

Birth/Adoption/Placement for Adoption Birth certificate or hospital birth record showing the baby's name, 
both parents' names and date of birth, or adoption certificate, 
proof of guardianship, proof of custody, or court order. A Social 
Security Number will also need to be provided as soon as it is 
available. 

Divorce/Legal Separation Divorce decree or dissolution of marriage document showing 
both parties' names, date of divorce, and court official's  
signature. 

Spouse Loses Eligibility for Outside Coverage Notice, letter, or screenshot from previous health insurance 
provider stating when coverage ends.  Documentation must list 
the organization's name, coverage being lost, names of those 
losing the coverage, and the effective date of the end of 
coverage. 

Employee Loses Eligibility Under Another 
Employer 

Notice, letter, or screenshot from previous health insurance 
provider stating when coverage ends.  Documentation must list 
the organization's name, coverage being lost, names of those 
losing the coverage, and the effective date of the end of 
coverage. 

Child Gains Eligibility or Loses Outside 
Coverage 

Notice, letter, or screenshot from health insurance provider 
stating when coverage begins or ends.  Documentation must list 
the organization's name, coverage being gained/lost, names of 
those gaining or losing the coverage, and the effective date 
coverage begins or ends. 

Employee Gains Eligibility Under Another 
Employer 

Notice, letter, or screenshot from health insurance provider 
stating when coverage begins.  Documentation must list the 
organization's name, coverage being gained, names of those 
gaining the coverage, and the effective date coverage begins. 

Spouse Gains Eligibility from Another 
Employer 

Notice, letter, or screenshot from health insurance provider 
stating when coverage begins.  Documentation must list the 
organization's name, coverage being gained, names of those 
gaining the coverage, and the effective date coverage begins. 



 
 

Life Event Document(s) Needed 
Child Gains Eligibility from Another Employer Notice, letter, or screenshot from health insurance provider 

stating when coverage begins.  Documentation must list the 
organization's name, coverage being gained, names of those 
gaining the coverage, and the effective date coverage begins. 

Employee Gains Eligibility for Medicare Medicare card or letter stating the effective date of coverage. 
Any documentation received will need to list the coverage being 
gained, names of those gaining coverage, and the effective date. 

Child Gains Eligibility for Medicare Medicare card or letter stating the effective date of coverage. 
Documentation must list type coverage being gained, names of 
those gaining the coverage, and the effective date. 

Employee/Spouse/Child Gains or Loses 
Eligibility for Medicaid/ CHIP 

Letter from Medicaid or CHIP stating when coverage begins or 
ends. Documentation must state the type of coverage being 
gained or lost, names of those gaining or losing coverage, and 
the effective date. 

Change in Dependent Care Cost or Provider Letter from child care provider showing provider name, date, and 
cost change details 

Death of a Spouse or Child Obituary or death certificate 

Change in Health Savings Account No documentation needed 

Enroll in or Change Parking or Transit 
Contribution 

No documentation needed 

 




